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Statement of Non-Discrimination

Duxbury Public Schools does not tolerate discrimination based on any non-merit factor, including race,
national origin, color, religion, sex, sexual orientation, gender identity, disability (physical or mental), age,
status as a parent, or genetic information.
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Program Overview
The ESL program supports the core purpose of the Duxbury Public School District to educate students, to
foster each student’s potential, and to provide a foundation for their unlimited possibilities. State policy
specifies that the language development of EL students is the responsibility of both ESL and general
education teachers. The ESL program, in Duxbury Public Schools, is committed to provide English
Language Learners (EL) the opportunity to become proficient in English by providing complete access to
curriculum, co-curricular activities and interscholastic sports.  To that end, the program ensures that students
are screened and assessed carefully, instructed appropriately and monitored diligently.
The district supports the belief that the language development of EL students is the responsibility of both
ESL and general education teachers. To accomplish this, the district provides teachers and administrators,
K-12, with training and programs that will help all of our EL students develop the listening, speaking,
reading, and writing skills in English, needed to meet district and state academic expectations. In order to
provide students with the opportunity to develop these skills, ELs receive Sheltered English Instruction (SEI)
in classrooms in accordance with state and federal laws, as well as direct instruction in an individual or small
group setting. Sheltered instruction addresses the concepts and skills as defined in the curriculum and assists
students with language development. Direct English instruction is given by the ESL teachers, at the
elementary level, as part of their regular classroom instruction or as an additional intervention class offered
as part of the Literacy Block. At the secondary level, they receive this instruction as an elective class.
Overarching program components include:

● All teachers are trained in Massachusetts Department of Elementary and Secondary Education
approved training, as well as training in the implementation of the WIDA standards in the content
instruction to ensure that English language can be acquired in the context of their curriculum.

● Content teachers of ELs are certified in Sheltered English Instruction (SEI) in accordance with state
and federal laws. SEI certified classroom teachers teach language implicitly through their content,
while emphasizing the acquisition of the academic language of specific content.

● Non-content teachers are taught the fundamental components of teaching ELs through a no cost,
dedicated 15 PDP course in the district by the EL Coordinator, offered annually.

● Collaboration between content teachers and ESL teachers is ongoing to provide support with
curricular instruction and background knowledge of EL students.

● Direct ESL instruction is provided, based on the WIDA English Language Proficiency Standards,
through ESL course offerings at the grades 6 - 12 level and through ESL direct instruction during
literacy blocks at the K-5 level. The ESL teachers use concepts and materials from several content
areas to assist in explicit language teaching of English.

In fulfillment of the ESL Department's duties, the ESL teachers work with the EL Coordinator to:
● Identify students in need of EL services;
● Test newly identified students with the Pre-Las and W-APT;
● Administer the ACCESS tests;
● Oversee MCAS testing for EL students;
● Maintain appropriate student records;
● Provide parents with progress reports twice a year;
● Work with the administration of their schools to place students in classrooms with the appropriate

services.
● Provide opportunities for parents and students to acculturate and assimilate, while also providing

them with the resources they need to live in a new community.
● Assure that ELs are given access to all aspects of the curriculum and co-curricular activities.
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ACRONYMS ASSOCIATED WITH ENGLISH LANGUAGE LEARNERS

ACCESS The English language proficiency assessment given to all EL students in
Massachusetts to measure annual progress and proficiency in English language
development. Focuses on academic language use in all content areas and all domains
(reading, writing, speaking, and listening).

ELD English Language Development – a methodology through which the development of
language and academic content skills are promoted.

EL English Language Learner. This term is reserved for those who are enrolled in ESL.
This is a child who is not fluent in English and who is not currently able to perform
ordinary classwork in English.

ELLEVATION Software platform that organizes all English Learning information and data onto one
dashboard.

ESL English as a Second Language. English is the second or additional language of the
learner. It refers to programs and classes to teach students English as a second or
additional language.

FEL Former English Learner

HLS Home Language Survey parents/guardians fill out when registering a new student.

IEP Individual Education Plan, an individual plan for a student receiving special education
services.

MODEL A placement and/or monitoring test of reading, writing, listening, and speaking skills
to monitor progress and services for the EL program K to 12.

L1 A person’s first language: home, native, or heritage language.

L2 A person’s second language or target language of an individual (English in most U.S.
schools).

MCAS Massachusetts Comprehensive Assessment System (standardized tests given annually
to
students in Massachusetts in grades 3-10 in math, English, and science).

PARCC Partnership for Assessment of Readiness for College and Career

Pre-IPT Test of oral English language given to 3- and 4-year olds to assess English proficiency
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ACRONYMS ASSOCIATED WITH ENGLISH LANGUAGE LEARNERS (cont.)

SEI Sheltered English Immersion. Teachers scaffold (differentiate) instruction to aid
students in learning content while at the same time helping students to build
proficiency in reading, writing, listening, and speaking in an academic setting.

SIMS Student Information Management System, a state-assigned student number for data
collection.

Opt-Out A waiver excusing an EL student from the ESL program may be granted by the district
in response to an informed parent request and according to state regulations.

W-APT A placement and/or monitoring test of reading, writing, listening, and speaking skills
to determine eligibility and services for the ESL program. Administered to entering K
through 12t h graders with a home language other than English when existing records
do not already document language proficiency.

WIDA Screener A placement and/or monitoring test of reading, writing, listening, and speaking skills
to determine eligibility and services for the ESL program. Administered to entering
1st through 12t h  graders with a home language other than English when existing
records do not already document language proficiency

WIDA World-class Instructional Design and Assessment, an organization of 40-member
states which publishes standards for English Language Learner education and the
ACCESS English proficiency test.
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TIMELINE

September: Home Language Surveys. Check as they come in throughout the year and provide testing and
placement

EL Parental Notification Forms (must be sent within 30 days of the start of school)

Student Support Team (SST) Progress Monitoring Meeting

October: EL Reporting Form – SIMS Report

November: ESL teacher monitors FEL/opt-out students in time for parent/teacher conferences

January: ACCESS Testing
Monitor secondary FEL/opt-out students at the end of 1st semester

March: EL Reporting Form – SIMS Report

April: Monitor elementary FEL/opt-out students in time for parent/teacher conferences.
Kindergarten registration, check Home Language Surveys. Provide testing, as needed.

May/June: Student Support Team (SST) Progress Monitoring Reclassification Meeting
Reclassification Recommendations: Parent Notification
EL Reporting Form - SIMS Report
Monitor all FEL/opt-out students at the end of the second semester.
Program Evaluation
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REQUIREMENTS OF ALL SCHOOL DISTRICTS IN MASSACHUSETTS

The following is required of all school districts in Massachusetts:

(a) All children in Massachusetts public schools are taught English by being taught in English and all
children are placed in English language classrooms. Children who are English learners are
educated through sheltered English immersion.

(b) Districts annually determine, no later than April 1, the number of English learners in the district,
and to classify them according to grade level, primary language, and the English learner’s
program in which they are enrolled.

(c) Districts annually administer a standardized, nationally normed written test of academic subject
matter in English for grades 2-12 and a nationally normed test of English proficiency for grades
K-12.

(d) Districts send report cards and other school information to parents and guardians of English
language learners in the same manner and frequency as such information is sent to other parents
and guardians, and, to the maximum extent possible, in an understandable language.

(e) The Office of Educational Quality and Accountability conducts onsite visits to school districts at
least once every five years to evaluate the effectiveness of programs serving English language
learners.

(f) Two-way bilingual programs, whereby students develop language proficiency in two languages
by receiving instruction in English and another language in a classroom that usually comprises
half native English speakers and half native speakers of the other language “shall be unaffected”.
No waivers are necessary for participation in a two-way bilingual program.

(g) English language learners are provided language support services until they are proficient enough
English to participate meaningfully in the district’s education program.

1. Reference : Questions and Answers Regarding Chapter 71A: ENGLISH LANGUAGE EDUCATION
IN PUBLIC SCHOOLS, Mass Dept of Elementary and Secondary Education, August 2003.
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INITIAL IDENTIFICATION OF EL STUDENTS

Home Language Survey
At the time of registration, the parent(s)/guardian will be asked to complete the Home Language Survey
(HLS). HLS is available in multiple languages, http://www.doe.mass.edu/ell/resources.html
A copy in the parent(s)/guardian(s) native language will be provided if necessary. If the HLS shows that the
student’s language exposure is all English, the original form will be placed in the student’s cumulative folder.
If the HLS indicates a language other than English in the home, a copy of the HLS will be forwarded to the
ESL provider and the student will be tested within 30 days. The testing results will determine if services are
necessary based on English proficiency criteria set by the district and the student should be classified as EL.

Notifications
Parents will be notified in writing if their child is eligible for EL services in the form of SEI program and EL
instruction. This letter will also provide information about requesting a waiver for an alternate placement or
to decline services (opt-out) of EL services. After the student has been identified as EL, the student will be
placed in an SEI program and provided with ELD instruction. This placement must occur within the first
four weeks of enrollment.

Teacher Referral
A teacher may refer a student for initial testing at any time using the Student Referral Form if there is reason
to suspect that the student is experiencing difficulties due to language issues.  (Appendix I)
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PROGRAM FLOWCHART
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DISTRICT “OPT-OUT” PROCEDURES

General Laws Chapter 71A requires that publicly-funded students in Massachusetts who are Limited English
Proficient be instructed through the use of sheltered English immersion unless the student wishes to
“opt-out” and be placed in a general classroom not tailored for English learners. English learners who wish
to participate in a transitional bilingual program or receive some other type of language support may not do
so unless they have received a waiver from the requirements of G.L. c. 71A.

Opting Out Procedure

Parents may notify the district of their wish to have their child “opt-out” of the EL program. This means that
a parent or guardian chooses to deny their child’s entry into the SEI program in the Duxbury Public School
District. The district requires that a parent or guardian schedule a meeting with the District EL Coordinator
and ESL teacher in order to exercise this option. The form titled “English Language Learner Services
Declined” (Appendix E) must be signed in order to make this official. Parents of children over 10 may
“opt-out” even if that student has not been enrolled in an EL classroom for 30 days. The Duxbury Public
School District encourages parents to allow their children to participate in our EL program for a limited time
before they make a final determination to “opt-out” of the program. We will continue to keep parents
apprised of their child’s progress. Federal law establishes a district’s obligation to provide EL students with
meaningful access to the education program. Because of this, when a parent declines their child’s
participation in a formal language instruction program, the district will continue to monitor the progress of
the student to ensure that the student has an equal opportunity to have his or her English language and
academic needs met. Where a district determines through monitoring that a student who has “opted out” is
not progressing, the district will ensure that the student’s academic needs are being addressed. Students will
continue to be reported on the SIMS data and assessed annually using the DESE mandated assessments
(ACCESS, MCAS) appropriate for their grade. Parent notification letters and students will continue to be
monitored as long as English language proficiency assessments indicate the student is not yet “proficient.”
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Waiver Policy

If a family believes that the student should be placed in a program other than that which the EL Teacher
recommends, the family has a right to request a waiver for alternate placement in a bilingual or other
educational programs. General Laws Chapter 71A provides for waivers based on parent or administrator
request under certain circumstances, assuming that the parent annually applies by visiting the student’s
school and by providing written informed consent.

● For students under the age of 10, with parental consent, waivers are allowed under all of the
following conditions (Appendix F):
1. The student has been placed in an EL classroom for at least 30 days prior to the parent’s

application for a waiver.
2. Documentation by school officials in no less than 250 words that the student has special and

individual physical or psychological needs, separate from lack of English proficiency, that
requires an alternative course of educational study and inclusion of such documentation in the
student’s permanent school record.

3. Authorizing signatures on the waiver application of both the school superintendent and the school
principal.

● For students over the age of 10, with parental consent, waivers are allowed when it is the informed
belief of the school principal and educational staff that an alternate course of educational study would
be better for the student’s overall educational progress and rapid acquisition of English language
skills (Appendix G).

If there are 20 students or more of a given grade level in one particular language group whose parents have
waived the EL program in favor of a bilingual or another type of language support program, the district will
be required to offer that type of program. In all other cases, students with waivers will be permitted to
transfer to a public school in which such programs are offered.
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STUDENT ASSESSMENTS

Several tests may be used for the assessment of language dominance, oral proficiency, and reading and
writing skill levels. The assessment results, from any of the instruments indicated below, are used as
resources by the EL team when making decisions regarding program entry or exit. Results of the district,
state, and school-based assessments are also used to provide additional information on the academic
performance of the student. Procedures for annual EL assessments can be found in Appendix J.

Description of State Assessment

In the fall of 2012, Massachusetts joined the WIDA (World-Class Instructional Design and Assessment)
consortium of 40 states in the US to guide the state’s EL programming.  The following assessments are
recognized in Massachusetts. The Pre-IPT Oral is administered to students in Pre-Kindergarten programs to
determine English proficiency in listening and speaking. The W-APT is administered to new ELs, K-12, to
determine English proficiency levels in reading, writing, listening, and speaking, and to guide initial
placement. The ACCESS test, administered annually to all ELs, K-12, is required by the Department of
Education. The ACCESS measures academic English language skills necessary for functioning in classes
conducted in English. These assessments are administered by WIDA-certified instructors.

Assessment Instruments by Grade Level

GRADE
S

TEST USED TO DETERMINE
LEVELS OF

WHEN ADMINISTERED

Pre-K Pre-IPT Oral
Assessment

Language ability and proficiency
assessment consisting of oral and
listening components

New students with home
language other than English
on HLS and/or teacher
referral for identification

K-12 W-APT Language Assessment language
ability and proficiency assessment
consisting of oral, reading, writing,
and listening components.

New students with home
language other than English
on HLS and/or teacher
referral for identification

K-12 ACCESS English reading, writing, listening
and speaking development January or February
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Testing Accommodations for EL Students

No Child Left Behind Act of 2001 requires that schools monitor and report the progress of all students, as
well as specific groups, such as ELs, through regular, periodic testing. Testing provides educators with
information about the academic strengths and weaknesses of the students they serve, and the results are used
to inform instruction. Therefore, all English Language Learners must be tested. However, EL students are
offered certain accommodations.

A range of test accommodations is available to all EL students and to former EL students for up to two years
after passing the state MCAS test. Accommodations include:

1. Time extensions (time and a half of productive test-taking);
2. Separate locations and/or small group administration;
3. Bilingual glossaries and dictionaries (word-for-word translations only);
4. Simultaneous use of English and other available language editions;
5. Oral translations for lower incidence languages;
6. Written response in the native language.
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The Educational Program

The EL program for each school/student will be developed in partnership with the Student Support Team
(SST), which includes the ESL coordinator, ESL teacher, guidance counselor as appropriate, principal and/or
assistant principal, and classroom teacher and reviewed each year to accommodate the needs of students who
need services. Language proficiency levels will be determined from assessments, student work samples, and
teacher recommendations from ESL staff and classroom teachers. The SST team will be consulted to prepare
the instructional program for each student.

Programming for ELs consists of a combination of direct English language instruction with a certified ESL
teacher, as well as placement in a Sheltered English Immersion (SEI) program. Assessment results will
determine the number of hours of service the EL students will receive ESL instruction. ELs will be placed in
a Sheltered English Immersion (SEI) program for their core academic subjects, with teachers who have been
trained according to the DESE regulations to be qualified to teach EL students in their classrooms. EL
programming ensures that ELs have access to all aspects of the curriculum, as well as to the school’s
extracurricular programs.

The SEI program provides students with books and instructional materials in English; however, the
curriculum and presentation of lessons are designed for students who are learning the English language. Use
of the student’s native language, and other scaffolds, may be implemented when necessary for clarification.
The EL content instruction is based on the Massachusetts English Curriculum Frameworks and the 2012
WIDA standards. The WIDA standards are aligned to the Common Core Standards. (An overview of the
new WIDA standards is found at:
https://wida.wisc.edu/resources/2012-english-language-development-standards.

Parents are notified of their child’s progress periodically throughout the year (Appendix R).

The ESL teacher will maintain EL student electronic folders and maintain student records in Ellevation.
Ellevation is a tool designed specifically for educators and the language learners they serve. Ellevation
Platform contains Ellevation's data, collaboration, and EL program management tools. . Each student
dashboard has a checklist that the teacher uses to document the collection of student data, report cards,
progress reports, and parent communication (Appendix L).

Student Support Teams (SST)
In order to make the best educational decisions regarding student services for our English learners, each
school has established an established student support team process. Membership in the team may change
depending upon the needs of the student(s) being discussed. The core members are the ESL teacher, the
student’s classroom teacher, and a guidance counselor. Membership may also include a Reading Specialist, a
Special Education teacher, and others as needed. Our EL students are brought to our SST in September when
Access scores are available and then again in May to discuss progress and placement for the upcoming
school year. The SST meets to discuss an individual student’s learning and program needs, assessment results
to make appropriate emotional or instructional recommendations, and to monitor a student’s language
acquisition and academic progress.
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MONITORING PROGRESS OF EL STUDENTS

1. Each EL student will be evaluated annually for English proficiency and content skills. Students in grades
K-12 will be assessed annually in English reading, writing, listening, and speaking skills using the WIDA
ACCESS. All students will participate in MCAS. ELs who have been in the USA for less than one year
(newcomers) have the option NOT to take the ELA MCAS. These results will be documented in the
student’s file and submitted to the EL Teacher who will document these also in the EL folder in
Ellevation. Copies of the ACCESS and MCAS results will be provided to the parents

2. Regularly scheduled progress reports will be prepared for each EL student by the ESL teacher and
submitted to the parents and Guidance counselor. Copies of the progress reports will be kept in the EL’s
folder in Ellevation.

3. Each Student Support team will meet to review the progress of all EL students in that school twice per
year in September and in May. Our EL students are brought to our SST in September to review Access
Scores and review with the current classroom teacher and then again in May to discuss progress, review
Access scores and placement for the upcoming school year. Documentation of SST meetings is collected
by the SST Chair and stored in the Ellevation File by either the ESL teacher or EL Director.
Parents/guardians will be notified in writing of their child’s placement as continuing EL status or
reclassification as FEL.

4. Chapter 71A and Title VI require that Limited English Proficient students are entitled to language
support services until they are proficient enough to participate meaningfully in the district’s general
education programs. Districts cannot limit the time necessary for language services for those students
who are not yet able to meaningfully participate in the school’s programs.

5. Monitoring Tools
● State Testing (MCAS)
● W-APT Placement Test
● WIDA ACCESS
● Student writing samples
● District Common Assessments (AimsWeb, STAR Reading)
● Reading Assessments
● Other assessments as needed by the EL team (Lexia, Freckle, etc)

6. At any point in the students’ education program, parents and staff may request translation services or an
interpreter to aid in communication.
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Relationships with Parents and Guardians

Duxbury Public Schools considers a parent’s/guardian’s participation in his/her student’s education key to the
success of each student. Parents and/or guardians play an important role in their students’ program and
should be involved in all aspects of their education. They serve as a source of background information for the
ESL teacher, information that can help to better understand the student. Their participation in interviews,
reports on developmental and educational histories, and explanation of the history of the student’s language
acquisition is valuable.

Therefore, building a relationship of trust between the parents/guardians and school professionals is
important to the success of the student’s academic and social life. Understanding the traditions and culture
will help build that trust. It will also help the staff to better acculturate each student.

Duxbury’s low-incidence population has precluded the creation of a district ELPAC. However, outreach to
individual families is a hallmark of our program. It is through this outreach that we build trust with our
families and support our ELs.

Practices used to build a relationship between Duxbury staff and the parents and families:

● Speak slowly and avoid using acronyms and colloquialisms.

● When requested, provide an interpreter to assist parents in making important decisions involving their

student.

● If parents/guardians are unable to come to school, arrange to take information to them in a home visit.

● ESL teacher sits in on parent conferences.

● Do a home visit to meet parents/guardians and provide needed support.

● Give parents/guardians an opportunity to talk about their student’s background.

● Learn about the cultural norms that impact everyday communication specific to the ELs’ culture.

● Understand that the parents’/guardians’ level of proficiency and confidence in English, as well as

their educational background.

● Invite parents/guardians to meetings, school, and community events.

● Enlist anonymous aide from the Interfaith Council and PTA.

● Check for understanding by asking specific questions.

● Follow-up after meetings to keep parents/guardians updated on what was discussed.

EXITING STUDENTS FROM EL PROGRAMS
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(Reclassification from EL to FEL)

Exit Procedures
Each building SST (Student Support Team) will meet to review the progress of all EL students twice per year
as outlined in our Monitoring Progress of EL Students procedures. The team will conduct a review of each
student’s progress and determine if that student continues to require services or if they should be reclassified
as FEL. If the EL is also receiving special education services, the SPED liaison will participate in the review.

Exit Criteria
EL students who meet Duxbury’s exit criteria will exit the program and be reclassified as FEL. Students
who do not meet the exit criteria outlined will be recommended for continuing services. Any change in the
instructional program will be documented in the student’s school record. The EL Coordinator will inform the
parents in writing as to whether the student will remain as EL or be reclassified as FEL. Letters informing
parents of this change in status must be signed and returned to the school. The letter will then be filed in the
student files in Ellevation.

The process:
Review the annual ACCESS testing results.

● Overall Score of 1.0-3.4 requires significant support - remain classified as EL
● Overall score of 3.5-4.1 requires continued language support - remain classified as EL
● Overall score of 4.2 and literacy score of 3.9 may be reclassified as FEL

○ Meet as a team to look at other relevant data
■ Scores on locally-administered reading and other assessments
■ Scores on locally-administered diagnostic language assessments
■ Academic grades
■ Written observations and recommendations of classroom teacher
■ WIDA performance descriptors
■ MCAS content area tests
■ MCAS results (if available)
■ Standardized or benchmark assessment data (AimsWeb, STAR Reading)
■ Other curriculum program data (Lexia, Freckle, etc.)
■ District common assessments
■ Classroom assessments
■ Classroom teacher input including Progress Monitoring Data
■ ESL teacher input

Duxbury Public Schools EL Exit Criteria
-SST will review EL student progress and go through the English Learner Program Reclassification form.
-If the student meets the criteria for reclassification to FEL, parental input will be considered and parents will
be part of the process of the decision.

Post-Service Monitoring
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The EL Teacher will review FEL student report cards and conduct periodic consultations with classroom
teachers to ensure that the FEL student is continuing to obtain success in the regular classrooms. This
monitoring will continue for two years thus adhering to the DESE regulations. If the FEL student is not
meeting with success, the EL Teacher will reconvene the EL Team to re-designate the student to EL status,
and EL services will resume. If the FEL continues to make adequate progress for four years, and Exit from
FEL to Regular Education form will be placed in their cumulative and EL folders. Evidence of sustained
performance will include progress reports, report cards, and standardized test scores.

STUDENT SUPPORT SERVICES

District Curriculum Accommodation Plan and Student Support Teams (SST)
The district is fully committed to the education and learning needs of all students. We recognize that all of
our students have individual learning styles that may require some kind of accommodation within the
classroom or school environment. Consequently, in each of our schools, we have a variety of supports
available to any students who may need them. Students and their teachers are encouraged to explore and
avail themselves of district-wide services and programs that address diverse learning needs. For more
information regarding the district’s array of academic and behavioral support, please go to the district’s
website at https://www.duxbury.k12.ma.us/Page/1947. Student Support Teams may also be used as a
collaborative approach to monitoring the progress of our at-risk student groups including our ELs, FELs,
students in foster care, students experiencing homelessness, students in military households, and any other
student at-risk.

Special Education Referrals
Limited English Proficient students may be considered for special education when there is a concern
regarding academic progress and/or social-emotional needs. However, the lack of English language
proficiency is not a basis for finding a student either eligible or ineligible for special education. If a student is
found eligible for special education, his/her participation in ESL continues until the student is exited for
proficiency.

Equal Access to Academic and Non-Academic/Extracurricular Activities
In accordance with Title VI of the Civil Rights Act of 1964, the district prohibits discrimination, exclusion
from participation, and denial of benefits based on race, color, or national origin in any programs or activities
that are offered by the Duxbury Public Schools. District personnel must make every effort to ensure that (1)
EL students have access to the full range of opportunities, supports, and services that are available to any
non-EL students; (2) EL students participate fully with their English-speaking peers; and (3) EL students are
provided the necessary supports for participation in academic and non-academic/extracurricular programs
and activities.

Translation Services/Interpreter

Page 17

https://www.duxbury.k12.ma.us/Page/1947


At any point in the students’ education, parents and staff may request translation services and/or an
interpreter to aid in communication.  For more information regarding the district’s support, please go to the
district’s website at Translation Services Procedures.

USEFUL WEBSITES

● WIDA website
https://wida.wisc.edu

● Massachusetts web page on WIDA
https://wida.wisc.edu/memberships/consortium/ma

● ACCESS for ELs
http://www.doe.mass.edu/mcas/access/

● WIDA AMS
https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA
 1-866-276-7735 (ask for WIDA Support)

● WIDA language development standards
https://wida.wisc.edu/teach/standards/eld

● W-APT materials available for download
https://wida.wisc.edu/assess/kwapt

● MCAS participation requirements for ELs
http://www.doe.mass.edu/mcas/participation.html

● MCAS approved bilingual dictionaries

http://www.doe.mass.edu/mcas/accessibility/

Contacts at MA Dept. of Education:
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APPENDIX A

Duxbury Public School Home Language Survey Procedure

● Every parent who registers a child for the Duxbury Public School must complete a Home Language
Survey as part of the registration packet.  If a survey in a foreign language is given to the parent,
make sure to staple the English form to it.

● If the survey reports “English only” place the original in the student’s cumulative folder.

● If the survey reports a language other than English, make a copy and send to the EL Liaison.
The original must be placed in the cumulative folder.

● The ESL Teacher will arrange for the student to be tested for English language proficiency.

● The ESL Teacher will document assessment results and work with the EL Team to designate
program/placement if necessary.

● A copy of the Home Language Survey and all assessment results will be placed in the EL Student
folder
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APPENDIX B

Duxbury Public School Home Language Survey

Dear Parents and Guardians: Student Name: _____________________

In order to help your child succeed in school, we ask that you please answer the following questions for each
child in your family. Your answers will help us in creating the best possible educational program for your
child.

1. What language did your child first understand or speak? __________

2. What language do you use most often when speaking with your child at home? _____________

3. What language does your child use most often when speaking with you at home? ______________

4. What language does your child use most often when speaking with other family members?

____________

5. What language does your child use most often when speaking with friends? ___________

6. What language(s) does your child read? __________ __________   __________

7. What language(s) does your child write? __________ __________   __________

8. At what age did your child start attending school? _____

9. Has your child attended school every year since that age? ___Yes  ___No

If no, please explain:

10. Would you prefer oral and written communication from the school in English or in your home

language?  ____________

Signature of Parent /Guardian/Date _________________________________________
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APPENDIX C
EL Parent Notification of Identification for EL Services

Duxbury Public School
English Language Learners Program

Student Name _______________________

School ________________    ID Number ______________ D.O.B._________  Grade ______

Dear Parents:

In accordance with State and Federal laws, school districts in Massachusetts are required to assess the
language proficiency of all students whose home language is other than English.  Your child has been given a
language proficiency assessment.  The following are the areas and results of the language assessment:

Type of English Assessment Results

As a result, your child has been classified as Limited English Proficient/English Language Learner.
Therefore, he/she will receive instruction in a Structured English Immersion Program as per State law.

The academic instructional program to which your son/daughter will be assigned will include instruction in
English Language Development and Sheltered English Immersion (SEI) in core academic subjects, as well as
activities to promote a positive self-image and cross-cultural understanding, as appropriate, based on your
child’s instructional needs.

When your child demonstrates that he or she is proficient in English as determined by a) a language
assessment test in listening, speaking, reading and writing and b) passing grades in all of his or her academic
subjects at grade level, he or she will be exited from the program.

If a family believes that the student should be placed in a program other than Duxbury’s English Language
Learner program, the family has a right to request a waiver for alternate placement.   A family also has the
right to decline EL services (op-out of the program) for their child.  Contact your child’s school for further
information.  You are invited to request a conference where program objectives will be explained.  You are
welcome to observe in the classroom and participate on the district’s Parent Advisory Committees.  If you
have any questions regarding your child’s instructional placement, please feel free to contact the EL Liaison
for Duxbury Public Schools.

Sincerely,
___________________________________ ______________________________
EL Staff Member Date
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APPENDIX D
PARENT NOTIFICATION OF IDENTIFICATION FOR CONTINUATION OF EL SERVICES

Duxbury Public School
English Language Learners Program

Student Name: __________________________    School:  _____________________
Date: ____________ Grade: _________

Dear Parents,

This letter informs you that ESL services continue for your child. To ensure the academic success of all
students, the Massachusetts Department of Elementary and Secondary of Education requires that students
whose home language is a language other than English participate in English language proficiency
assessments. Based on the results of the Winter ACCESS assessment, other EL and classroom assessments, it
is recommended that your child continue to receive EL support. He/she has not yet reached the
recommended level of English language proficiency in the four language domains of reading, writing,
listening and speaking.

Our goal is to provide your child with more individualized attention to improve his/her speaking, listening,
and reading and writing readiness skills in English while supporting the regular classroom curriculum when
possible. Your child will receive English language instruction in his/her classroom from his/her teacher. Your
child will also receive additional ESL instruction both in and out of the classroom, as determined by the ESL
team.

During the year, and based on your child’s needs, he/she will be assessed for English language proficiency
and then either recommended for continuation of EL services or exited from the program.

You can decline EL support. However, when the services are declined, students continue to participate in the
required state assessment, ACCESS. Should you choose to decline, you must first contact your ESL teacher;
the contact information can be found below. If you prefer that your child receives a different type of
language support, you may apply for a Waiver; please see the attached General Laws Chapter 71A Program
Waiver and General Laws Chapter 71A Waiver Application Form.

If you should have any further questions, please feel free to contact the ESL Teacher at INSERT NUMBER,
or via email the ESL Teacher.

Thank you,

ESL Teacher
ESL Teacher Contact Information
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APPENDIX E
ENGLISH LANGUAGE LEARNER SERVICES DECLINED

Duxbury Public School
English Language Learners Program

G.L. c.71A Opt-Out/Decline Services Form
School Year 20__ to 20__

Parents may notify the district of their wish to have their child “opt-out” of our program. The district
will place the student in an English language general education classroom and document the parent’s notice
in the student’s file. Our district encourages parents to allow their children to participate in EL programs for
a limited time before they make a final determination to “opt-out” of the program.

The Duxbury Public School District will continue to keep parents apprised of their child’s progress.
Federal law establishes a district’s obligation to provide EL students with meaningful access to the
educational program. When a parent declines their child’s participation in a formal language instruction
program, the district must continue monitoring the educational progress of the student to ensure that the
student has an equal opportunity to have his or her English language and academic needs met. In addition,
the ACCESS test will be administered annually to monitor English proficiency.

I/we __________________________ parent(s)/guardian(s) of ______________________,
a student at _________________________, having been fully and clearly informed about the EL Sheltered
English Immersion Program in the Duxbury Public Schools District, and the services available to enable my
son/daughter to learn English rapidly and to be academically successful in the core subjects, do decline such
services at this time. I understand that I have the right to have EL services reinstated at my request as long as
my child qualifies for EL services. I also understand that my child’s academic progress will be closely
monitored and alternative educational plans be developed to ensure that his/her academic and language needs
are being addressed.

Parent/Guardian Signature: Date:

Principal’s Signature: Date:

ESL Teacher’s Signature: Date:
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APPENDIX F

G.L.C.71A PROGRAM WAIVER

Duxbury Public School
English Language Learners Program

Parent or Guardian Informed Consent Form

I am knowingly and voluntarily requesting that my child receive a waiver from the requirements of
G.L. c.71A, as amended (Question 2). I understand that if school officials grant my waiver request
my child will receive bilingual instruction or some other type of language support rather than
sheltered English immersion instruction.

Upon my personal visit to the school, school officials provided me with a full description, in a
language that I understand, of the educational materials to be used in the different educational
program choices and all the educational opportunities available to my child.

Based on this information, which I have read and understood, I am requesting a program waiver
for my child for the INSERT SCHOOL YEAR. I have been fully informed of my right not to apply for
or agree to a program waiver.

____________________________
Child's Name

____________________________ __________________________
Parent or Guardian Signature Parent or Guardian Signature

_____________________________                 ___________________________
Date Date
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APPENDIX G
G.L.c.71A School District Program Waiver Application Form for

English Learners Under Age 10

Duxbury Public School
English Language Learners Program

School Year __________

-
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APPENDIX H
G.L.c.71A School District Program Waiver Application Form for English Learners

Students 10 Years of Age or Older

Duxbury Public School
English Language Learners Program

School Year ___________

A.  Background Information
1. Name of Student
2.  Date of Birth
3.  Date Parent(s)/Guardian(s)
Visited School to Apply for A
Waiver

B. Parent or Guardian Informed Consent: Parents or guardians must review and sign the Parent
or Guardian Informed Consent Form. This form must be provided in a language the parent or
guardian understands.  The signed Informed Consent Form should be attached to this form.

C. Determination Regarding Waiver Request:

1. Waiver request approved (school officials must sign here): It is our informed belief that an
alternate course of educational study is better suited to the student’s overall educational
progress and rapid acquisition of English.

_______________________________ ______________________________
School Principal (signature/date) Other educational staff who participated in the

decision (signature/title/date)

2. Waiver request denied (school officials must sign here): It is our informed belief that an
alternate course of educational study would NOT be better suited to the student’s overall
educational progress and rapid acquisition of English.

_______________________________ ______________________________
School Principal (signature/date) Other educational staff who participated in the

decision (signature/title/date)

D.  Appeals Process (optional): If the waiver is denied and if the district guidelines contain an appeals
process, did the parent(s) or legal guardian(s) appeal the decision?  If yes, what was the final
determination of the school officials?
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APPENDIX I

Teacher Referral for EL Evaluation

Teacher’s Name:_____________________________________Date:___________________

Student’s Name:___________________________________Date of Birth: ______________

School:____________________________________________Grade:__________________

Parent/Guardian Name:_______________________________________________________

Address:___________________________________________________________________

Home Phone:_______________________________Cell phone:_______________________

Home Language:____________________________________________________________

Reason(s) for English language assessment referral:

_____Home Language Survey indicates other than English is spoken in the home
_____Academic concerns in English and academic subject areas
_____Transferred from another district
_____Other (Please Explain)

**************************************************************************************
For office use only:

Assessment(s) used:____________________________________________________________

Name of test administrator:_____________________________Date Administered:___________

Results:_________________________________________________________________________________
____________________________________________________________________________________

Conference dates (EL team, parent, etc.)

Recommendations

(Use back if necessary)
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APPENDIX J

Procedures for WIDA ACCESS & Annual EL Assessment

1. The EL Teacher will provide each principal and EL Coordinator with a list of students and the annual
assessments that each student is required to take (WIDA ACCESS Tier A, B, or C).

2. EL Coordinator is responsible to notify WIDA AMS of the number of tests that are needed in each
school.

3. The EL Coordinator designates when each student will be tested and who will administer the test.  Only
WIDA trained staff may administer the ACCESS. 

4. The EL Coordinator must submit the testing times and test administrators in writing to the Principal at
least one week prior to the testing date.

5. The Principal will place the original test results in the student file and provide a copy to the EL
Coordinator.

6. The Principal will send testing results to the student’s family.

7. The EL Liaison will verify that the results are in the student file during the next semi-annual file check
(January and June).

The EL Coordinator is the test coordinator in Duxbury
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APPENDIX K
ACCESS LETTER TO PARENTS

Duxbury Public School
English Language Learners Program

January INSERT DATE

English Language Learners Program

Dear Parents or Guardians,

The Massachusetts Department of Elementary and Secondary Education requires all public
schools to administer English Proficiency Tests to students in Kindergarten through 12th grade
who are identified as English Language Learners (EL). The purpose of the testing is to evaluate
students’ proficiency in the English language skills of speaking, listening, reading and writing.
In keeping with these laws, EL students must participate in the ACCESS for EL (Assessing
Comprehension and Communication in English State-to-State for English Language Learners)
assessment. The ACCESS assessment is a secure large-scale English language proficiency
assessment given to Kindergarten through 12th graders who have been identified as English
Language Learners. The assessment measures students’ English proficiency in four skills:
reading, writing, listening, and speaking.
The following table presents the INSERT DATES testing schedule.

Insert Dates SCHOOL YEAR ACCESS
ADMINISTRATION

TEST PERIOD OF
ADMINISTRATION

EL STUDENTS REQUIRED
TO PARTICIPATE

ACCESS Test: Reading, Writing, Listening, and
Speaking INSERT DATES All EL students enrolled in

Grades K-12

If you have questions regarding your child’s testing, call the school district to speak to Diane
Mehegan, EL Coordinator at 781-934-7650 x4329.

Diane Mehegan
EL Coordinator
Duxbury Public Schools
71 Alden St
Duxbury, MA 02332
dmehegan@duxbury.k12.ma.us
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APPENDIX L

MONITORING ACADEMIC PROGRESS OF FEL and OPT-OUT STUDENTS

Duxbury Public School
English Language Learners Program

English Language Learner Progress Report
GRADES K-12
Duxbury Public Schools
School Year _____________

Federal law establishes a district’s obligation to provide ELs with meaningful access to the educational
program. When a parent declines participation in a formal language instruction program, the district must
continue monitoring the educational progress of the student to ensure that the student has an equal
opportunity to have his or her English language and academic needs met.

Student Name:___________________ Opt-out Date:_________________ SASID: _________________
School:________________________
Home language:____________________ Years in U.S. Schools: _______________
DOB: ____________________________ Grade:_____________

ATTENDANCE / TARDY DATA

Term 1 Term 2 Term 3 Term 4

Attendance

Tardy

Test Scores
MCAS: ACCESS: OTHER:
Term 1• Term 2• Term 3 • Term 4•

RARELY SELDOM SOMETIMES OFTEN ALWAYS

Communicates effectively in English
Completes homework
Participates in class
Discipline issues that interfere with his or her
progress
Struggles with oral expression
Struggles with written expression
Struggles with oral comprehension

Struggles with reading comprehension
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Test Scores
MCAS: OTHER:
Term 1• Term 2• Term 3 • Term 4•

RARELY SELDOM
SOMETIME
S

OFTEN ALWAYS

Communicates effectively in English
Completes homework
Participates in class
Discipline issues that interfere with his or her
progress
Struggles with oral expression
Struggles with written expression
Struggles with oral comprehension

Struggles with reading comprehension

Test Scores
MCAS: OTHER:
Term 1• Term 2• Term 3 • Term 4•

RARELY SELDOM SOMETIMES OFTEN ALWAYS

Communicates effectively in English
Completes homework
Participates in class

Discipline issues that interfere with his or her progress

Struggles with oral expression
Struggles with written expression
Struggles with oral comprehension

Struggles with reading comprehension
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Test Scores
MCAS: OTHER:
Term 1• Term 2• Term 3 • Term 4•

RARELY SELDOM
SOMETIME
S

OFTEN ALWAYS

Communicates effectively in English
Completes homework
Participates in class
Discipline issues that interfere with his or her
progress
Struggles with oral expression
Struggles with written expression
Struggles with oral comprehension

Struggles with reading comprehension
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APPENDIX M
EL RECLASSIFICATION GUIDELINES

Duxbury Public School Students may be reclassified as a Former Limited English Proficiency student
(FEL) if the following criteria have been met:

ACCESS for ELs®
 Overall (or
Composite) Score

Language Classification Recommendations

Level 1 –

Entering

Level 2 –

Emerging

Level 3 –

Developing

Students performing at Levels 1–3 in all or some language domains as measured by the
ACCESS for ELs® require significant support to access content area instruction
delivered in English. Such students should remain classified as ELs.

Level 4 –

Expanding

Students performing at Level 4 in all or some language domains as measured by the
ACCESS for ELs® typically require continued language and instructional support to
access content area instruction delivered in English. Students at this proficiency level
must still remain in the program and be provided services to reach higher levels of
English proficiency, unless Additional Data (Appendix N)) supports a reclassification
decision.

Level 5 –

Bridging

Students performing at Level 5 in all language domains as measured by ACCESS for
ELs® may have acquired enough English language skills to be considered English
proficient. These students who demonstrate the ability to perform ordinary classwork in
English as indicated by one or more of the measures listed on  Additional Data
(Appendix N) should no longer be classified as ELs.

Complex and varied language demands on ELs in late elementary, middle, and high
school may necessitate the decision to maintain the EL classification of a student who
scores at or above level 5 in all language domains. Should the student remain in the
program, s/he must still be provided services appropriate for his/her English proficiency
in each domain.

Level 6 –

Reaching

By the time a student reaches Level 5.5 or greater in both reading and writing and
Level 6.0 in speaking and listening, he or she should no longer be classified as EL.
Students who achieve these levels of proficiency as measured by the ACCESS for
ELs® can reasonably be considered to have achieved English language proficiency
comparable to that of their English- proficient peers and can be expected to perform
ordinary class work in English without specialized language supports.

*MA Guidance on Identification, Assessment, Placement and Reclassification of English Language Learners
(24-25)
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APPENDIX N
EL Team Review of Student Progress

In addition to ACCESS scores, the following criteria will be considered when assessing a student’s
reclassification:

Student_________________ _______ Date ____________________
School _________________________

EL Team Members Present (Name/position)
_________________________________________
_________________________________________
_________________________________________
_________________________________________
_________________________________________

Evaluate student status/progress in each of the following areas:
Oral/Listening Skills:
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________
Reading:
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________
Writing:
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________
Speaking:
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________
Social Relationships:
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________

RECOMMENDATION:
___ Student needs language support, and should continue SEI and EL programs.

___ Student is able to do regular schoolwork in English and should be reclassified as FEL and monitored for
continued progress as required.
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APPENDIX O
EL Folder Checklist

Student ______________________________________________________________________

Check off (√) when information is placed in folder.

School Year

Grade

School

Teacher

Transcripts from former school

Schedule

Active? Monitor? (note – A/M)

Home Language Survey

W- APT (initial placement)

ACCESS results
(Active only)
MCAS results

Annual Parent Notification
(Active only)
ESL Progress Reports – Fall/Spring
(note - F/S)
Report Card in native language
(if applicable)
Exit Criteria Forms
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APPENDIX P
Parent Notification of Exit from EL to FEL Status

Duxbury Public School
English Language Learners Program

Student Name __________________________________ Date ________________________

School _________________________________________ Grade _______________________

Dear Parents:

I would like to inform you that, based on your child’s classroom performance and his/her scores on state and
local assessments, a team of teachers in your child’s school has determined that he/she has developed
proficiency in the English language.  He/she is now fully capable of performing ordinary class work in
English in a mainstream classroom.

Since he/she no longer needs to be in a structured English immersion (SEI) class, we will transition him/her
to a mainstream classroom.  However, your child will continue to be monitored by an English as a Second
Language (ESL) teacher for four academic years.

If you have any questions regarding your child’s instructional placement, please feel free to contact the
administrator(s) at your child’s school.

__________________________________ _________________________________
Principal Classroom/ELA Teacher

____________________________________
ESL Teacher

Page 36



APPENDIX Q
Exit from FEL to Regular Education

Parent Notification of Ending EL Services

Student Name __________________________________ Date ________________________

School _________________________________________ Grade _______________________

Dear Parents:

After monitoring your student for four years, reviewing student records and consulting with the current
classroom teacher (s), the district has determined that this student will officially be exited from the Duxbury
Public School ESL program and no longer classified or monitored as a Former Limited English Proficient
(FEL).

If you have any questions regarding your child’s instructional placement, please feel free to contact the
administrator(s) at your child’s school.

_________________________________ ___________________________
Principal Classroom/ELA Teacher

_________________________________
ESL/EL Teacher
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APPENDIX R
Progress Reports - ESL Teacher

Progress Monitoring Entering/Beginning
Progress Monitoring Entering/Beginning • Test ID #:

Student:

Teacher Name Due Date

Teacher Subject Submitted Date

This student is a current English Language Learner (ELL). As this student's classroom teacher, your feedback is necessary. Please answer the
questions below to provide feedback on how this student is performing academically.

Student Information

First
Name

Last Name Local ID

Student # Date of
Birth

Grade
Level

School IEP
Monitoring

Status

Entered
ELL

Exited ELL Date
Monitored

Since

Home
Language

Monitoring Questions

1. Listening

Not
Applicable
for Grade

Level

Not
Addressed

this Grading
Period

1 - Does
not meet
Standard

2 - Partial
Achievement
of Standard

3 - Proficient
Achievement of

Standard

Follows clear one-step directions in 1:1
situation

Responds non-verbally or in one- or two-
word phrases to greetings and requests in
1:1 situations

Responds to simple questions with one or
two words in 1:1 situations
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Demonstrates comprehension of stories and
information non- verbally

Understands key words and familiar phrases

Recognizes patterns of sound in oral
language

Listen for specific purposes and main

ideas

Hears and discriminates among a number of
phonemes

2. Speaking

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Does
not Meet
Standard

2 - Partial
Achievement of

Standard

3 - Proficient
Achievement of

Standard

Communicates needs through
gestures or simple phrases

Uses social and academic vocabulary
in context

States basic personal information

Participates in classroom group
activities

Retells simple stories and personal
experiences using key words and
phrases

Responds to simple questions in
context with single words

Approximates correct pronunciation of
English

3. Reading

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Does
Not Meet
Standard

2 - Partial
Achievement
of Standard

3 - Proficient
Achievement of

Standard

Recognizes print carries meaning

Recognizes own name in print

Recognizes phonemes student can hear
and produce

Uses illustrations/background
knowledge to create meaning

Responds to stories non-verbally
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Shows awareness of directionality

Demonstrates understanding of
sound-symbol relationship

Recognizes patterns in writing

Recognizes the difference between
letters and numbers

Demonstrates understanding of
predicting/sequencing

Recognizes simple words, familiar
phrases, and simple sentences

Recognizes sight words and content
area vocabulary that have been taught
in context

Answers in one or two-word phrases
literal questions about text

4. Writing

Not Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Does Not
Meet

Standard

2 - Partial
Achievement of

Standard

3 - Proficient
Achievement of

Standard

Shows awareness of
directionality

Reproduces print
from the environment

Writes own name

Recognizes oral
language can be
written

Draws and makes
picture stories

Label familiar
objects in pictures

Writes familiar
words from content
areas

Writes pattern
sentences with
assistance

5. Work Habits

1 - sometimes 2 - usually 3 - consistently

Self-checks for errors
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Asks for help when it is needed

Puts forth consistent effort

Participates in class activities

Works independently

Completes homework

Recommendation

As a classroom teacher for this student, I have been able to monitor academic progress during the indicated period and have submitted these
answers and comments. Based on my observations:

Select one

Student is progressing as expected - student should continue as monitored

Signatures

:
English as Second Language
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Progress Monitoring Bridging/Reaching
Progress Monitoring Bridging/Reaching • Test ID #:

Student:

Teacher Name Due Date

Teacher Subject

This student is a current English Language Learner (ELL). As  this student’s classroom teacher, your feedback is necessary. Please answer the
questions below to provide feedback on how this student is performing academically.

Student Information

Monitoring Questions

1. Listening

Not
Applicable
For Grade

Level

Not
Addressed

This Grading
Period

1 - Beginning to
Work Toward

Standard

2 - Progress
Toward

Standard

3 - Has
Mastered
Standard

Follows multiple-step directions

Follows meaning - working in pairs, small
group, or large group on variety of topics

Demonstrates comprehension of stories read
aloud, content information, and oral
presentations

Responds to complex and content-related
questions

Identifies main idea in a story

Demonstrates understanding of some idiomatic
expressions

Asks questions to focus listening and predict
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2. Speaking

Not
Applicable
For Grade

Level

Not
Addressed

This Grading
Period

1 - Beginning to
Work Toward

Standard

2 -
Progress
Toward

Standard

3 - Has
Mastered
Standard

Communicates information and feelings clearly

Retells, narrates, and paraphrases stories
with descriptive details including character
and setting

Uses expanded and descriptive vocabulary
related to content areas

Contributes to classroom discussions

Uses both formal/informal language e.g.
interview, persuasive speech

Uses comprehensible intonation rate and
phrasing

Uses figurative language and idioms

3. Reading

Not
Applicable
For Grade

Level

Not
Addressed

This
Grading
Period

1 -
Beginning
to Work
Toward

Standard

2 -
Progress
Toward

Standard

3 - Has
Mastered
Standard

Uses reading strategies to make meaning

Comprehends text and uses new information

Forms words using letter sound/symbol relationship

Uses conventions to make meaning

Identifies main idea and story elements

Identifies cause/effect, inference, problem solving questions

Summarizes text using logical, cohesive sentences

Uses proper intonation, rate and phrasing when reading

Follows written directions

Recognizes common root words, prefixes and suffixes

Gathers, reads, organizes, and interprets information related to
academic content areas from various sources e.g.: glossaries,
indexes, reference book, magazines, textbooks, internet media
presentations, charts, maps, graphs, diagrams

Shows awareness of language subtleties e.g.: humor, common
idioms, slang and riddles
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4. Writing

Not
Applicable
For Grade

Level

Not
Addressed

This Grading
Period

1 - Beginning to
Work Toward

Standard

2 -
Progress
Toward

Standard

3 - Has
mastered
Standard

Writes descriptions and comparisons, including
the use of figurative language

Gather and organize information related to
academic content areas from various sources in
written reports

Writes about character, setting, and events

Proofreads and edits own writing

Writes a variety of sentences

Demonstrates content knowledge by writing
sentences and paragraphs

Writes narratives that use story elements

Writes expository based on classroom
experiences

Writes a variety of genres

Uses conventional spelling, punctuation,
grammar, and sentence structure in writing

5. Work Habits

1 - sometimes 2 - usually 3 - consistently

Self-checks for errors

Asks for help when it is needed

Puts forth consistent effort

Participates in class activities

Works independently

Completes homework

Recommendation

As a classroom teacher for this student, I have been able to monitor academic progress during the indicated period and have submitted these
answers and comments. Based on my observations:

Select one

Student is progressing as expected - student should continue as monitored

Consultation - student is not progressing as expected, consultation with EL teacher is requested
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Signatures

:
English as Second Language Date:
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Progress Monitoring Developing/Expanding
Progress Monitoring Developing/Expanding • Test ID #:

Student:

Teacher Name Due Date

Teacher Subject

This student is subject to occasional progress monitoring from the ELL department. As this student's classroom teacher,
your feedback is invaluable. Please answer the questions below to provide feedback on how this student is performing
academically.

Student Information

Monitoring Questions

1. Listening

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Beginning to
Work Toward

Standard

2 - Progress
Toward

Standard

3 - Has
Mastered
Standard

Follows clear two/three step
directions in 1:1 situations

Responds to familiar social
language

Responds to simple and some
complex questions with words or
phrases

Comprehends stories, information,
and oral presentations with
support

Identifies characters and sequence
in a story
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2. Speaking

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Beginning to
Work Toward

Standard

2 - Progress
Toward

Standard

3 - Has
Mastered
Standard

Begins to use formal and informal
register

Uses vocabulary learned in content
areas

Retells familiar stories/experiences
using simple sentences

Initiates conversation in
social/academic settings - simple
sentences

Contributes to small/large group
discussions

Contributes to content area
discussions in small groups

Approximate pronunciation,
rhythm, stress and, intonation of
English

Contributes small/large group
discussions

3. Reading

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Beginning to
Work Toward

Standard

2 - Progress
Toward

Standard

3 - Has
Mastered
Standard

Reads patterned language and familiar
stories at grade level

Has command of sound-symbol
relationship

Reads and understands the meaning of
words and short sentences

Shows left/right directionality

Recognizes grade level sight words

Responds to stories using simple
sentences

Describes text features, title, author,
illustrator, contents, index

Understands prediction, main idea, and
sequencing

Uses Sentence structure and word order to
predict meaning of vocabulary
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Self-corrects when reads

Comprehends key concepts in content
areas

Follows simple written directions

Recognizes some common root words,
prefixes when they are attached to known
vocabulary

Summarizes and discusses text

4. Writing

Not
Applicable
For Grade

Level

Not Addressed
This Grading

Period

1 - Beginning to
Work Toward

Standard

2 - Progress
Toward

Standard

3 -
Mastered
Standard

Appropriately uses directionality, spacing,
upper/lower case letters

Is beginning to revise and edit own writing

Writes simple sentences, phrases and
paragraphs

Uses more conventional spelling

Uses basic mechanics correctly

Writes about a variety of topics including
expository writing and uses content area
vocabulary

Writes summaries and narratives
sequentially

Uses sight words and content areas vocabulary

Responds to visual or written prompts

Uses graphic organizers

Use transition words to organize writing e.g:
first, after that, in the beginning, later

Writes to express preferences and opinions

5. Work Habits

1 - sometimes 2 - usually 3 - consistently

Self-checks for errors

Asks for help when it is needed

Puts forth consistent effort

Participates in class activities
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Works independently

Completes homework

Recommendation

As a classroom teacher for this student, I have been able to monitor academic progress during the indicated period and have submitted these
answers and comments. Based on my observations:

Select one

Student is Progressing as expected - student should continue as monitored

Signatures

:
ESL Date:
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"Today is snow, is snow, is snow.
Ohhhhhh! The Places all white so
beautiful" from a Vietnamese
student
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